
 
 

APPLICATION FOR EMPLOYMENT 
 

PLEASE ANSWER ALL QUESTIONS AND PRINT LEGIBLY.  Please complete each section fully and accurately.  To the extent that 
some of the information requested is on your resume, you may write “see resume” where appropriate and attach a copy.  The 
statements on your resume will be considered to be part of your response to this application.  
 
Please indicate if you need additional space to complete an answer to any questions listed below.  Also let us know if you need 
assistance in completing this application or need an application in an alternative format. 
 
Please print and send this application to: North Brookfield Savings Bank, Attention: Andrea Healy, Human Resources Director,  
35 Summer Street, North Brookfield, MA 01535, or email: ahealy@banknbsb.com. 
 
 

GENERAL INFORMATION AND POSITION   
 

 
________________________________________________________________________________________ 
Name: (First)     (Middle)     (Last) 
 
_________________________________________________________________________________________________ 
Street Address          Telephone Number 
 
_________________________________________________________________________________________________ 
City       State      Zip Code 
 
 
Position(s) applied for _______________________________________________________________________________ 
 
Type of work desired:               ____ Full-Time         ____ Part-Time      ____ Summer 
 
Date available for work _____________________________ 
 
How were you referred to us? _________________________________________________________________________ 
 
Are you legally permitted to work in the United States? _____Yes _____No 
 
Are you able to provide documentation demonstrating your legal ability to work in the United States? __Yes __No 
 
Have you been employed by the Bank previously?  _____Yes  _____No 
 
Have you applied for a position at the Bank Before?  _____Yes _____No 
 
Do you currently have a relative employed by the Bank?  _____Yes  _____No 
 
Use the space below to describe your interest in banking and the skills and aptitudes that you feel qualify you for a 
position at the Bank.  If you need more space, please continue on a separate sheet. 
 
_________________________________________________________________________________________________ 
 
 
_________________________________________________________________________________________________ 
 
 
_________________________________________________________________________________________________ 
 
 
_________________________________________________________________________________________________ 



 
 
 
 

CRIMINAL RECORD   
 

An applicant for employment with a sealed record on file with the Commissioner of Probation may answer “no record” with 
respect to any inquiry relative to prior arrests, criminal court appearances or convictions. 
 
An application for employment may answer “no record” with respect to any inquiry relative to prior arrests, court 
appearances and adjudications in all cases of delinquency or as a child in need of services provided it did not result in a 
complaint transferred to the Superior Court for criminal prosecution. 
 
A conviction record is not an automatic bar to employment.  Factors such as age at time of the offense, time that has 
passed since the offense or completion of any sentence, seriousness and nature of the offense, rehabilitation and the 
nature of the job sought will be taken into account. 
 
Have you ever been convicted of a felony?  _____Yes  _____No 
 
If yes, please identify any and all felonies and explain:______________________________________________________ 
 
_________________________________________________________________________________________________ 
 
_________________________________________________________________________________________________ 
 
Have you been convicted of a misdemeanor within the past five years or finished a period of incarceration for a 
misdemeanor within the past five years?  _____Yes  _____No 
 
You need not answer “Yes” with respect to a first conviction for drunkenness, simple assault, speeding, minor traffic 
violations, affray, or disturbance of the peace. 
 
If yes, please identify any and all misdemeanors (except those excluded above) and explain: _______________________ 
 
_________________________________________________________________________________________________ 
 
_________________________________________________________________________________________________ 
 
 

EDUCATION 
 

    Name & Location   Year Graduated   Diploma 
    of School   
 
 
High School_______________________________________________________________________________________ 
       
 
College__________________________________________________________________________________________ 
 
 
 
List scholastic honors, offices held and activities in high school and college:_____________________________________ 
 
_________________________________________________________________________________________________ 
 
If you did not graduate, why did you leave school or college:_________________________________________________ 
 
_________________________________________________________________________________________________ 
 
Are you planning to pursue further studies?  _____Yes  _____No 
 
If yes, where and what courses?_____________________________________________________________________ 
 



 
 

EMPLOYMENT RECORD 
 
Please list the most recent information first. Account for all periods of time and all positions held over the last ten years, 
including military service. You may include volunteer positions if you wish. Please indicate if additional space is needed. 
 
______________________________________________________________________________________________ 
EMPLOYER        Dates 
        Employed: From   To 
______________________________________________________________________________________________ 
Street             
             
______________________________________________________________________________________________ 
City/State     Zip Code   Reference:    Phone: 
 
Position and Duties_______________________________________________________________________________ 
 
Reason for Leaving______________________________________________________________________________ 
 
 
______________________________________________________________________________________________ 
EMPLOYER        Dates 
        Employed: From   To 
______________________________________________________________________________________________ 
Street             
             
______________________________________________________________________________________________ 
City/State     Zip Code   Reference:    Phone: 
 
Position and Duties_______________________________________________________________________________ 
 
Reason for Leaving______________________________________________________________________________ 
 
 
______________________________________________________________________________________________ 
EMPLOYER        Dates 
        Employed: From   To 
______________________________________________________________________________________________ 
Street             
             
______________________________________________________________________________________________ 
City/State     Zip Code   Reference:    Phone: 
 
Position and Duties_______________________________________________________________________________ 
 
Reason for Leaving______________________________________________________________________________ 
 
 
Have you ever been involuntarily terminated from employment in any job, including but not limited to any of the positions 
identified in this application or your resume? 
 
_____ Yes _____No   If yes, please explain any and all such circumstances__________________________________ 
 
______________________________________________________________________________________________ 
 
If presently employed, why do you desire to change your position?_________________________________________ 
 
______________________________________________________________________________________________ 
 
If you are now employed, may we contact your present employer?_____ Yes  
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